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your situation. Please consult an attorney for all legal matters. 

Notice of Termination 
 
 

Name:__________________________________   Date: __________________ 
Position: ________________________________________________________ 
 
THIS NOTICE OF TERMINATION IS BEING GIVEN FOR THE FOLLOWING REASON(S): 
 
Date of Violation: _____________ Time of Violation:______________________ 
 
Basis for termination: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_______________________________________________________________ 
 
Dates of Prior Warnings for Violations: _________________________________ 
 
Employee Comments: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_______________________________________________ 
 
_________   EMPLOYEE REFUSES TO RESPOND WITH COMMENT. 
 
Employee signature: __________________________ Date: ______________ 
 
Manager’s signature:__________________________ Date: ______________ 
 
 
Copy mailed to employee: _____________________  Date: ______________ 
 
Copy given to employee: ______________________  Date: ______________ 


